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A club must always give the press very accurate information. The University and Stu-
dent Union, Inc. support the Club Sports Program and promoting a positive image is of 
utmost importance. The Club Sports Coordinator and Advisory Board will review any 
comments against the Club Sports Program, the Student Union, Inc., the Department of 
Student Involvement or the student athletes of the San Jose State University. Any con-
troversial comments or issues should first be mentioned to the Club Sports Coordinator 
before they are discussed with the press.

8.4	 Promotion
As the Club Sports Program becomes larger and more noticeable on campus, it is ex-
tremely important that all promotion and publicity is professional. All postings must be 
created using a computer or other form of professional media. Team funding from the 
Club Sports Program can be used to create professional publications. 

8.5	 Posting 
Before posting anything on campus, it must be approved and stamped by the Club 
Sports Coordinator and the administrative office of the building being used for posting. 
All publicity, advertising, or tickets should accurately represent the event, must be in 
good taste (as determined by the Club Sports Coordinator and the appropriate schedul-
ing office), and be approved 30 days in advance of the event date. Publicity may not be 
sponsored by, or make any reference to, alcohol or tobacco products, nor may it allude 
in any way to illicit/illegal substances. Discovery of such advertising will result in the 
cancellation of the event. Use of unauthorized/unapproved advertising (including inter-
net websites) will result in cancellation of the event.

Posting is prohibited anywhere on campus except authorized kiosks, bulletin boards and 
other designated indoor areas. If the promotion or posting guidelines are not followed, 
a team will be brought in front of the Club Sports Coordinator for disciplinary action. 
Additionally, clubs may face other University sanctions for repeat offenses, flagrant of-
fenses, and blatant disregard for regulations. These sanctions may include fines.
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8.6	 Sponsorship Letter Example
(date) 

Mr. Brian Mikeal 						       
Play It Again Sports 
5545 Midway Rd. 
San Jose, CA 95192 

Dear Mr. Mikeal, 

My name is Jeremy Pallor, President of the San Jose State University Men’s Volleyball Club. 
This is our 6th season as a club on campus. During this time we have gone from a few interested 
players to a recognized club that is capable of competing against schools such as CAL, Davis, 
Sacramento State, and Fresno State to name a few. In the previous seasons we have competed 
in the NIRSA Collegiate Volleyball Sport Club Championships. We are proud to represent the 
Spartans as the officially sanctioned volleyball club recognized by the university. 

The team and I are attempting to raise funds to help us train and compete against other universi-
ties within our region. As you can imagine with the cost of facility space, travel, and equipment, 
we have a high overhead for a non-varsity sport, and our budget allocation is small from the 
university. We are conducting a fundraiser on campus this April to not only raise revenue, but 
also awareness of our presence on campus. We would like to raffle off a gift certificate from 
your store, as well as some other sponsorship we have secured for the event. 

I understand the gift certificate is very expensive and that you don’t give them out to just any-
body who solicits your company. In return for your sponsorship (at whatever level you choose) 
we would place a banner advertising your store in a prominent student flow area where we will 
be conducting our fundraiser for two weeks. In addition we will advertise our fundraiser on 
fliers showing your logo all over campus. We would also be willing to silk screen your logo on 
our jerseys. I would like to suggest that we reach some sort of mutually beneficial agreement 
that might help us both out. 

It is clear through your excellent reputation that your store is a champion for supporting under 
funded programs, and financially less fortunate athletes. I hope we can offer the opportunity to 
extend that commitment further. Thank you very much for considering this proposal. I would 
welcome the opportunity to discuss the matter at greater length. 

Respectfully, 

Jeremy Pallor 
President, SJSU Men’s Volleyball Club 
(777) 989-2312 
sjsuvolley@hotmail.com 
http://volley.com
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8.7	 Thank You Letter Example
(date) 

Mr. Brian Mikeal 
Play It Again Sports 
5545 Midway Rd. 
San Jose, CA 95192 

Dear Mr. Mikeal, 

On behalf of San Jose State University (SJSU) Men’s Volleyball Club, I would like to thank 
you for your support and generous donation of five $100 gift certificates to Play It Again Sports. 
You commitment to helping our team is sincerely appreciated. 

Each year the Men’s Volleyball Club has gained a stronger presence on SJSU’s campus and this 
year our home game record attendance was over 300 students, faculty, staff and community 
members. In particular with the support from our sponsors we were able to fundraise enough 
money to give two volleyball scholarships to students who could not afford to play. The addi-
tion of these two students assisted our team to the Gold Bracket in the National Championship 
held in North Carolina. 

The goal of the Men’s Volleyball Team at SJSU is to continue to gain a presence on campus and 
to have the opportunity to offer scholarships to SJSU students to continue playing and compet-
ing for SJSU. With the help of donations from supporters such as you, our team can continue 
to improve upon our goal. 

Thanks again for your generous support of our efforts to play and compete in volleyball at the 
National level.  

Best Wishes, 

Jeremy Pallor 
President, SJSU Men’s Volleyball Club 
Student Union, Inc.
One Washington Square
San Jose, CA 95192-0201 
(777) 989-2312 
sjsuvolley@hotmail.com 
http://volley.com


