


RESERVATION REQUEST FORM (SJSU Department Copy) 
 

Location:  ⁪ 7th St. Plaza      ⁪ 9th St. Plaza 
 
Sponsoring Organization    
 
________________________________________________________________________ 
 
Person in Charge  
 
________________________________________________________________________ 
 
Type of Event    ⁭ Fair/Bizarre     ⁭ Cultural Gathering     ⁭ Informational Table 
       
     ⁭ Informational Display    ⁭ Other _____________________________ 
 
Description of Event 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Day(s) _____________________________    Date(s) ____________________________ 
 
Begin Time _________________________ End Time ____________________________ 
 
Estimated Attendance _______________     Admission Fee (if applicable) ____________ 
 
Food? ___________     Cars? ___________ 
 
Special Set-Up/Comments  
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
 
 
___________________________________   ________________________ 
          Signature of Person in Charge                    Date 
 
***Each office surrounding either the Central or 9th St. Plazas must receive a copy of this page. 

REVISED 8/01/07 

 



 

REVISED 8/01/07 

 
 

NOTIFICATION TO THE CAMPUS COMMUNITY 
 
 
Event _______________________________________________________________________ 
 
Location __________9th St. Plaza___________      Date  __________________________ 
 
Sponsoring Organization ________________________________________________________ 
 
Person in Charge ______________________________________________________________ 
 
 
 
Office     Acknowledged By  Initial     Date 
           (Print Name)   
 
 
Linguistics   ________________________________ ______ _________ 
(ART 120) 
 
 
Art & Design   ________________________________ ______ _________ 
(ART 116) 
 
 
College of Business  ________________________________ ______ _________ 
(BT 950) 
 
 
Political Science  ________________________________ ______ _________ 
(BT 450) 
 
 
Anthropology   ________________________________ ______ _________ 
(BT 350) 
 
 
Department of Technology ________________________________ ______ _________ 
(IS 111) 
 
 

Applicant must provide a copy of the completed Reservation Request Form (page 7) to 
each office. 

 
(Note:  This is for notification purposes, approval is to be granted from Student Union Event 

Services.)
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