[image: image1.png]San José State
UNIVERSITY



STUDENT UNION JOB ANNOUNCEMENT

Job Title: Graphic Designer #9070
Status: Student Assistant/ Work-Study 
Supervisor: Gloria Robertson
Department: Graphics

Location: Student Union
Work Schedule Between the Hours of 8AM-5PM Monday to Friday       Telephone 408-924-6350
Job Summary

Under minimal supervision of the Marketing & Information Services Manager, responsible for the design and production of marketing communications collateral for the Student Union, Event Center, Sport Club, and Aquatic Center.

Duties and Responsibilities

1. Conceptualize, compose layouts, and prepare production work and digital files for posters, fliers, advertisements, announcements, banners, logos, T-Shirt designs, newsletters, calendars, manuals, brochures, reports, forms, signs, presentation folders, and mailers.

2. Must be willing to act as graphics consultant and perform duties as a professional graphic designer.

3. Able to work independently and set and meet deadlines. 

4. Interact with full-time staff, vendors, and printers.

5. Must be able to work approximately 20 hours per week,

Job Requirements

1. Computer Skills – Requires proficient knowledge of Adobe Illustrator, Photoshop, InDesign, and Acrobat

2. Possess Excellent Written and Verbal Skills.

3. Must be detail oriented.

4. Requires creativity, innovation, and diligence.

Qualifications and Specifications
1. Must be enrolled in the SJSU School of Art and Design.

2. Knowledge and/or experience in photography, typography, illustration, layout, and production.

Starting Wage: $10.00
*Certifications Required: Must verify that applicant is enrolled at SJSU School of Art.
References Required: Yes
Current Date:3-6-08
Application Deadline: UNTIL POSITION IS FILLED     (MONTH/DATE/YEAR)

NOTE: Applicants for Student Union positions: 1) are not automatically guaranteed job interviews, 2) must be matriculated in the university. The Student Union of San Jose State University is an Affirmative Action, Equal Opportunity Employer. The Student Union of San Jose State University does not discriminate on the basis of race, color, religion, national origin, sex, sexual orientation, marital status, pregnancy, age, disability, disabled veterans, or Vietnam veteran’s status.
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